


Choose any book you have used 
for your anthology and practice 
creating an MLA citation for 
your Bibliography. 

Use this as a model for the rest 
of the books listed in your 
Bibliography and Reference 
sections. 



Now practice creating an MLA 
citation for an anthology you 
used in building your Timeline. 
This should also appear in your 
Bibliography. 

You can cite the anthology as a 
whole if you used many entries, 
or point to specific works in the 
anthology if you only looked at 
a few entries. 



SIGNAL PHRASES 

Here are alternatives for verbs to 
ease into your quoted passages, 

rather than repetitively using 
“The author says, …” or “The 

author writes…” 

Keep everything in present 
tense when you analyze. 

Punctuation: Don’t forget 
commas when you introduce a 

quote!!



ESTABLISHING AUTHORITY 

The first time you mention a 
source, briefly include the 

author’s full name, the text’s 
title, and its publication year to 
help your audience recognize 

the source. 

This is a must for opening lines 
of English essays! 

Never misspell the author’s name 
or title. 

I have already received papers 
about Heminway, Shakspeare, 

Roseti, Rosseti, Rosetti, and 
Scott F. Fitzgerald from this 

class!

Quickly compose a 
suitable “first line” for the 
final essay you are writing.



MLA integration of quotes: Name the author in either a signal phrase or in 
parentheses. 

Signal Phrase: 

Jane Austen opens Pride and Prejudice with the famous line, “It is a truth 
universally acknowledged, that a single man in possession of a good fortune, 
must be in want of a wife” (1).  

Parentheses: 

As Mr. Darcy tells Elizabeth, “My good opinion once lost is lost 
forever” (Austen 43). 

In your notebook, jot 
down 2 sentences that 

introduce the same quote 
both ways.
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From the menu that you are 
assigned to read, choose 1 

appetizer, 1 entree, and 1 dessert 
item from the menu.   

Write those choices down and 
immediately stand up from your 

chair once you are done!

Organizing & Formatting Tables of Contents







Writing your Introduction / Preface 

Outline what your book is. Is it a general anthology or a literature 
companion? Are you conceiving of this more as a guide to a course (ENG 300) 
or as a guide to a particular body of literature (be sure to specify the time 
period or genre). 

Offer some rationale for how how your are developing your anthology and 
why you chose to do so. If you focus more on women’s authors, or American 
literature versus British, or Marxist readings versus psychoanalytical, be sure 
to mention why. 

List your objectives. (See paragraph 3 of Lois Tyson’s Preface on page xiv.) 
Authors often try to answer the question of “Why I wrote this book.” 

Give a sense of the progression of your chapters. Perhaps you focus on 
reading, then writing. No matter what your structure, give a sense of the 
book’s organization, from larger units and chapters to smaller subchapters. 

Explain what particular texts your anthology might be based upon and why 
those serve as good models for your project.



Writing your Introduction / Preface 

Read Lois Tyson’s “Preface for Instructors” (pp. xiv-xv) 

Jot down a general outline for her preface. 

Now sketch out an outline for your own introduction. (5 minutes) 

Write a draft of your own introduction. (15 minutes) 



Author Biography 

In a short paragraph, list your education and credentials, academic interests, 
and future career plans. Use the models below as examples. 

You always want to write author biographies in the third person using formal 
language. (Refer to yourself as Mr. or Ms. ______.) One or two lines on your 
personal life is fine. Keep it short and snappy. 

A photo never hurts!

2. Using your computer, look up 
the faculty profile for any of your 
professors on the Lehman website 
or any other university website as 
an example. 

3. More examples on the next 
slide. 

1. Valery Gonzalez De La Cruz graduated 
from Lehman College, City University of 
New York in 2015 with a Double-Major in 
Business Administration and Psychology.  
Ms. De La Cruz completed an internship in 
Human Resources during her Sophomore 
year at Lehman.  While she was enrolled at 
Lehman, Ms. De La Cruz entered the BBA 
Program in her Business Administration 
Major.  She is currently working in the 
Dominican Republic, from where she is 
native. Her coursework in Business 
Administration and Psychology helped 
shape her paper, “Apple and Samsung: 
Problems with Workers, Wages, and Brand 
Image.”   





GRAMMAR & PUNCTUATION 

Comma placement: 

Be sure to use commas to offset a quote. It’s your way of ushering a quote into your sentence 
without being too abrupt. 

The signal phrases we learned about should almost always be paired with commas. 

The author argues, “——-—-.” 

“————,” as Polonius explains. 

Punctuation always goes inside the quotations marks except for certain cases (such as with a 
citation or colons): 

This can be seen in the line, “Of Engelond to Canterbury they wende” (Chaucer 
16). 

What is wrong with the following sentence? 

Their love is envied and disapproved of according to the narrator when he says “But we loved 
with a love that was more than love-/I and Annabel Lee-/with a love that the winged seraphs of 
heaven/ Coveted her and me.” 





RUN-ONS & FRAGMENTS 

All sentences need a subject and a verb.  
Run-ons mash together two sentences without properly punctuating in between. 

Fragments cut a sentence short before it has time to have a full verb. 

The frog could barely contain its excitement, it tottered off the lily pad in anticipation 
of the princess’ kiss. 

There are 3 ways to fix a run-on sentence: 
1) with a period. Break things up and make 2 separate sentences. 
2) with a semicolon. Fix the comma splice by replacing the comma with a semicolon. 
3) with a conjunction. Add a word in between two connect two clauses. 

Possible Corrections: 

The frog could barely contain its excitement. It tottered off the lily pad in anticipation of the princess’ kiss. 

The frog could barely contain its excitement; it tottered off the lily pad in anticipation of the princess’ kiss. 

The frog could barely contain its excitement and it tottered off the lily pad in anticipation of the princess’ kiss. 



RUN-ONS 

Correct the following run-ons: 

To think that their love would stop because Annabel died was where 
everybody went wrong, their love was so strong that it didn’t matter that her 
physical physique was gone. 

Shakespeare lived in a culture that privileged men over women, the 
patriarchy is evident throughout Hamlet. 



FRAGMENTS 

To correct a fragment, you need to add words (usually a verb)  
and fill out the sentences. Often you’ll want to combine short fragments 

using conjunctions. 
  

Identify the fragments below and try correcting them: 

1. The baby is the elephant in the room so it is referred to as “it.” Almost like an 
object, like the baby is not alive. In the conversation between Jig and her lover. 

2. In conclusion, the symbolism of the elephant in the room and the hills like white 
elephants. The way Jig is oppressed and pressured to get the abortion because of her 
lover. And lastly, the way the baby is dehumanized and called “it” as if the baby didn’t 
exist.  

3. Shakespeare is successful at representing women as objects to men, weak minded, 
broken and insane. With emphasizing the hasty marriage of Gertrude and Claudius, 
shadowing her with male dominance and making her an object of lust.  


